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GENERAL INSTRUCTIONS 
 

 
 
 
IN ORDER TO COMPLETE CONTRACT DOCUMENT BOOK PROPERLY, BIDDERS 
MUST: 
 
 
 
1. READ INSTRUCTIONS TO BIDDERS, SECTION 2. 
 
2. FILL OUT SECTION 3 (PROPOSAL). 
 
 
 
 
ALL APPLICABLE PAGES MUST BE COMPLETELY WRITTEN IN, IN INK OR TYPED. 
 
ANY PAGES REMOVED FROM BOOK MUST BE REPLACED IN ITS PROPER PLACE 
AND ENTIRE CONTRACT BOOK RETURNED, INTACT WITH BID. 
 
 
 
NOTE: 
 
DOUBLE CHECK YOUR BID, ERRORS OR OMISSIONS COULD RESULT IN YOUR BID 
BEING DECLARED INFORMAL. 
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ADVERTISEMENT FOR BIDS 
 

The City of Youngstown is formally soliciting bids for: 
 

WICK AVENUE IMPROVEMENTS PROJECT 
 
In the City of Youngstown, Mahoning County, Ohio, the Director of Finance will receive 
sealed bids for the above referenced project until 12:00 noon, Eastern Standard Time on 
Monday, June 20, 2016 at the Office of the Director of Finance, Third Floor, City Hall, 
Youngstown, Ohio, and publicly opened and read aloud at Council Chambers, Sixth Floor, 
City Hall, Youngstown, Ohio, immediately thereafter for furnishing material and performing 
the labor for the execution of the above mentioned project. 
 
Plans, specifications, and bidding forms are on file at the office of CENTRAL 
PURCHASING, THIRD FLOOR, CITY HALL, where they may be obtained for a fee of One 
Hundred ($100.00) which is non-refundable. 
 
The Board of Control reserves the right to reject any or all bids and to waive any 
informalities in bidding. 
 
Each bidder will be required to complete and file with his/her bid, a Proposal Guaranty and 
Performance/Payment Bond (O.R.C. Section 153.571) contained in the contract 
documents, with a surety company executing the bond.  The surety company must be listed 
on the Treasury Department’s most current list (Circular 570 as amended), and must be 
authorized to transact business in the State of Ohio. 
 
If the bid is accepted, the successful bidder shall enter into a contract with the City, and the 
Proposal Guaranty and Performance/Payment Bond shall provide the conditions in said 
bond, which include those as listed below: 
 

A Bid Bond of (10%) of the total amount bid, as a guarantee that in the event the bid 
is accepted, and the contract awarded to the bidder, said Bond shall convert to a 
(100%) Performance/Payment Bond, assuring that the contractor will perform the 
work upon the terms proposed, within the time specified, in accordance with the 
plans and specifications; and conditioned for the payment by the contractor and all 
subcontractors for labor performed and materials furnished in connection with the 
Project. 

 
Bids of corporations not chartered in Ohio must be accompanied by proper certification that 
the corporation is authorized to do business in Ohio. 
 
The Bidder's attention is also called to the conditions of construction, and the wage rates 
required to be paid under this contract.  The successful Bidder is required to pay at least 
the pre-determined minimum wage rates as set forth in the contract documents. 
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This contract is subject to the provisions of the President’s Executive Order 11246, to the 
City of Youngstown Ordinance numbers 547.21, 547.23, and 547.28, and the Governor’s 
Executive Order of January 27, 1972.   
 
A Bidder/Contractor will be deemed committed to the goals of the Youngstown Bid 
Conditions by submitting a properly signed bid.  All bidders must fill in all of the blanks on 
the proposal forms in ink, or typewritten.  The entire Contract Book must be submitted 
intact with the bid. 
 
Each Bidder must insure that all employees and applicants for employment are not 
discriminated against because of race, color, religion, sex or national origin. 
 
FOR THE CONVENIENCE OF ALL PROSPECTIVE BIDDERS, A PRE-BID 
CONFERENCE WILL BE HELD AT 10:00 AM, ON WEDNESDAY JUNE 8, 2016 IN THE 
ENGINEERING DEPARTMENT CONFERENCE ROOM, FIFTH FLOOR CITY HALL 
BUILDING, 26 SOUTH PHELPS STREET, YOUNGSTOWN, OHIO 44503. 
 
 
No bids may be withdrawn after the scheduled closing time for receipt of bids for at least 
sixty (60) days. 
 
 THE CITY OF YOUNGSTOWN 
 DAVID BOZANICH 
 DIRECTOR OF FINANCE 
 
ADVERTISE: 
 

MAY 25, 2016 
MAY 31, 2016 
JUNE 7, 2016 
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GENERAL CONDITIONS 

AND 
INSTRUCTION TO BIDDERS 

CITY OF YOUNGSTOWN, OHIO 
 
 

CONTRACT DOCUMENTS: 
 
The documents covering the performance of the project include the Advertisement, 
Instructions to Bidders, Proposal, Proposed Contract, Contract Bond or Bonds, Sections 5 
through 9 of this document, Standard Specifications, and when applicable, Supplementary 
Specifications, Contract Drawings, Addenda, Plans, Change Orders and Subsidiary 
Agreements which may be entered into, all of which documents are to be treated as one 
instrument whether or not set forth at length in the form of a contract. 
 
STANDARD SPECIFICATIONS: 
 
As amended by this document, or the Charter of the City of Youngstown, the State of Ohio, 
Department of Transportation Material Specifications dated January 1, 2013, shall be 
deemed as Standard Specifications and are an integral part of the Contract Documents 
relating to construction under this contract and subject to additional supplementation and/or 
amendment in Supplementary Specifications hereto attached.  The Standard Specifications 
contain the General Provisions, Detailed Provisions and Item Specifications. 
 
 
All item numbers contained in the proposal refer to appropriate item numbers in the 
specifications.  Items in the specifications not included in the proposal are not to be 
considered as part of this contract except as specifically referred to in the specifications. 
 
BIDDING PROCESS 
 
The Deputy Director of Public Works shall supervise and administer the bidding process, 
and shall provide such supplemental information to bidders as is necessary and 
appropriate.  Upon receipt of all bids, the Deputy Director of Public Works shall review the 
bids and present to the Board of Control his recommendation for contract award.  After the 
Board of Control makes its determination and enters into a contract for the Project, the 
Deputy Director of Public Works shall supervise and administer such contract, and shall 
make all decisions regarding actions on change orders and other construction contract 
changes. 
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Instructions to Bidders (continued) 
 
BILLING 
 
Any bills submitted for payment shall be submitted to, and promptly reviewed by, the 
Deputy Director of Public Works or his designee.  If the Deputy Director of Public Works 
recommends payment, the bills will be processed by him for payment by the City.   
 
PLANS AND SPECIFICATIONS: 
 
Bidders are advised to carefully examine the Contract Drawings and Specifications for the 
proposed work.  The Contract Drawings show the surface and underground structures 
likely to affect the performance of the work, insofar as they have been determined, but the 
information shown is not guaranteed as being correct and complete.  Bidders are expected 
to examine the Contract Drawings, the location of the work, and the location of the work 
underground, and judge for themselves all of the circumstances affecting the cost of the 
work or the time required for its completion. 
 
CITY OF YOUNGSTOWN INCOME TAX: 
 
The Contractor shall be responsible for deducting City of Youngstown income taxes from 
the salaries, wages and other compensation of all employees hired by him to perform the 
duties covered by this contract.  The Contractor shall also be responsible for filing the 
reports and making payment to the Director of Finance of the City of Youngstown, Ohio, 
such income taxes withheld, in accordance with the City of Youngstown Income Tax Rules 
and Regulations. 
 
The Contractor shall submit to the City of Youngstown, Ohio, his records, for auditing 
purposes, upon the request of the Director of Finance of the City of Youngstown, Ohio, and 
the Contractor shall be responsible for paying the City Income Tax based on the portion 
attributable to Youngstown of the net profits earned from sales made, work done or 
services performed or rendered under this contract, whether or not the Contractor has an 
office or place of business in Youngstown.  
 
The Contractor shall comply with all other applicable provisions of the City of Youngstown 
Income Tax Ordinance and Rules and Regulations issued thereunder. 
 
The Director of Finance is hereby authorized to withhold payment of any amount due under 
the terms of this contract until the applicable provision of the City Income Tax Ordinance 
and Rules and Regulations issued thereunder have been properly complied with. 
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Instructions to Bidders (continued) 
 
BIDDING REQUIREMENTS AND CONDITIONS: 
 
ITEM 102.01 PREQUALIFICATION OF BIDDERS 
 
All contractors expecting to bid who are not currently pre-qualified with the Ohio 
Department of Transportation, shall, upon the request of the Deputy Director of Public 
Works, file a confidential financial statement and experience questionnaire within three (3) 
days after the receipt of bids by the City of Youngstown for this project.  The questionnaire 
shall be in accordance with 5525.02 to 5525.09 inclusive, ORC and Rules and Regulations 
for qualification of Bidders promulgated thereunder (foreign Contractors-See 5525.18 ORC 
and Rule VIII of above Rules and Regulations). 
 
The above requirements and conditions shall be in conformance with the State of Ohio, 
Department of Transportation Material Specifications, dated January 1, 2010. 
 
 
ADDENDA AND INTERPRETATIONS: 
 
No interpretations of the meaning of the plans, specifications or other contract documents 
will be made to any bidder orally.  Every request for such interpretation should be in writing, 
addressed to the Deputy Director of Public Works at City Hall, Youngstown, Ohio, and to be 
given consideration must be received at least six days prior to the date fixed for the 
opening of bids.  Any and all such interpretations and any supplemental instructions will be 
in the form of written addenda to the specifications which, if issued, will be mailed by 
registered mail with return receipt requested (at the respective addresses furnished for 
such purpose), to all parties of record as having taken out a full set of plans and 
specifications, not later than four days prior to the date fixed for the opening of bids. 
 
Failure of any bidder to receive any such addendum or interpretation shall not relieve the 
bidder from any obligation under his bid as submitted.  All addenda so issued shall become 
part of the Contract Documents. 
 
CONDITIONS OF WORK: 
 
Each bidder must inform himself fully of the conditions relating to construction and labor 
under which the work is now being or will be performed.  Failure to do so will not relieve a 
successful bidder of his obligation to furnish all material and labor necessary to carry out 
the provisions of the Contract Documents and to complete the contemplated work for the 
consideration set forth in his bid.  Insofar as possible, the Contractor, in carrying out his 
work, must employ such methods or means as will not cause any interruption of or 
interference with the work of the City or any other contractor, or infringe on the rights, 
safety and convenience of the Public. 
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Instructions to Bidders (continued) 
 
EXAMINATION OF SITE: 
 
Each bidder shall, and is hereby directed to inspect the entire site of the proposed work and 
judge for himself as to all the circumstances affecting the cost and progress of work and 
shall assume all patent and latent risks in connection therewith. 
 
SOIL CONDITIONS: 
 
Subject to the convenience of the City, prospective bidders will be permitted to explore the 
site by making borings or digging test pits.  In such event, the work shall be done at the 
sole expense and risk of the bidder, and he shall maintain and restore the site to the 
original conditions. 
 
The City of Youngstown does not guarantee the accuracy of any information or samples 
which it may have obtained from test borings or otherwise as to the kind or condition of the 
soil that may be encountered in the performance of the proposed work; neither does the 
City of Youngstown represent that the plans and specifications drawn are based upon any 
data so obtained.   
 
The City of Youngstown does not make any representation as to the soil conditions to be 
encountered or as to foundation materials.  The Contractor must assume all risk as to the 
nature and behavior of the soil which may be encountered or of soil or water which 
underlies the work or is adjacent thereto, including any difficulties that may be due to 
quicksand or other unfavorable conditions that may be encountered in the work, whether 
apparent upon surface inspection or disclosed in the process of carrying forward the work. 
 
WATER SUPPLY 
 
All water for construction purposes, as well as the expense of having water conveyed about 
the work, must be provided by the Contractor and the cost of this work shall be included in 
the unit or lump sum prices stipulated for the various items of the work to be done under 
this contract. 
 
In case the Contractor desires to obtain water from fire hydrants located along the site of 
the work, or from mains constructed under this contract and properly connected to the 
public water supply system, he may obtain such water but subject to all established 
charges and regulations.  The source, quality and quantity of water furnished shall at all 
times be satisfactory to the Engineer. 
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Instructions to Bidders (continued) 
 
WORKING FACILITIES: 
 
The plans show, in a general manner, the existing structures and the land available for 
construction purposes.  The bidders must satisfy themselves of the conditions and 
difficulties that may be encountered in the execution of the work at this site. 
 
OTHER CONTRACTS: 
 
Bidders are advised that work, other than that specified in, or relating to this contract may 
be in progress at the project site during the performance of the work herein.  Accordingly, 
bidders are warned that use of the site must be such as to avoid interferences. 
 
PERMITS: 
 
The Contractor shall take out all necessary permits from municipal or other authorities, and 
shall give all notices required by law or municipal ordinance.  The charge or fee for any 
permit issued by the City of Youngstown shall be borne by the Contractor. 
 
WAGE RATES: 
 
See the requirements set for in Section 5 of this document. 
 
Insofar as possible, local labor shall be employed on this work. 
 
The contractor shall not engage in any conduct defined as unfair employment practice in 
Section 39.3 of the Revised Ordinance of the City of Youngstown 1952 (formerly Section 3 
of Ordinance No. 51948) and the contractor shall insert a similar provision in all of his sub-
contracts. 
 
REQUIRED INSURANCE: 
 
In accordance with the specifications, the contractor, without restricting the obligations and 
liabilities assumed under the Contract Documents, shall at his own cost and expense 
purchase and maintain in force until final acceptance of his work, the forms of insurance 
coverage listed in the Insurance Requirements at the end of this section. 
 
PREPARATION OF PROPOSALS: 
 
Each bidder must submit a bid for each and every item of the proposal submitted, the 
amounts to be typed or printed clearly in figures, and failure to do so will render his bid 
irregular and subject to rejection.  Conditions, limitations or provisions attached by the 
bidder to the proposal may also cause its rejection.  If a bidder enters a unit price of ZERO 
dollars for any bid item, then the bid will be considered unbalanced and will be withdrawn 
from consideration. 
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Instructions to Bidders (continued) 
 
Proposals must be submitted on the prescribed form.  Proposals shall not be removed from 
the Contract Documents Book.  All applicable blank spaces must be printed in ink or typed.  
If pages are removed for typing, they should be properly replaced.  Each bidder must 
furnish in his proposal a summary of information relative to the facilities, ability and financial 
resources available for the fulfillment of the contract. 
 
Submit Proposals in entire Contract Documents Book, in sealed envelopes bearing on the 
outside, the name of the bidder, his address, the name of the project and the number of the 
contract for which the bid is submitted.  Bid deposits and Surety Bid Letters accompanying 
bids shall be sealed in the Bid Envelope. 
 
Before award is made to a bidder not a resident of the state of Ohio, such bidder shall 
designate a proper agent in the State of Ohio on whom service can be made in event of 
litigation. 
 
APPROXIMATE QUANTITIES FOR COMPARING PROPOSALS: 
 
The quantities of work as given for each item in the Proposal are approximate and are 
given only as uniform basis for comparison of proposals.  They are not guaranteed to be an 
accurate statement of estimated quantities or work that is to be performed under the 
contract, and any departure therefrom will not be accepted as valid grounds for any claim 
for damages or loss of profits. 
 
PRICE BID: 
 
The prices shall be typed in ink or typed in figures in the appropriate places in the 
proposals for the various items, and all bids will be considered irregular which contain items 
not specified in the forms of bids.   
 
Bids will be compared on the basis of the aggregate cost as determined by the use of the 
schedule of approximate quantities contained in the Proposal.   
 
SIGNATURE OF BIDDERS: 
 
The firm, corporate, or individual name of the bidder must be signed in ink in the space 
provided for the signatures on the proposal blanks.  In the case of a corporation, the title of 
the officer signing must be stated and such officer must be thereunto duly authorized and 
the seal of said corporation duly affixed.  In the case of a partnership, the signature of at 
least one of the partners must follow the firm name, using the term “member of the firm.”  In 
the case of an individual, use the terms “doing business as,” or “sole owner”.  The bidder 
shall further state in his proposal the name and address of each person or corporation 
interested therein. 
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Instructions to Bidders (continued) 
 
PROPOSAL GUARANTEE: 
 
Each Proposal must be accompanied by a completed Proposal Guaranty and 
Performance/Payment Bond Form (Section 153.571 of the Ohio Revised Code) included in 
the Contract Book, which shall contain a Bid Bond of (10%) of the total amount bid, as a 
guarantee that in the event the bid is accepted, and the contract awarded to the bidder, 
said Bond shall convert to a (100%) Performance/Payment Bond that the Contract will be 
duly executed and its performance duly secured by the required Performance and Liability 
bonds. Bonds shall be in favor of the City of Youngstown. 
 
DISPOSITION OF PROPOSAL GUARANTEE: 
 
All deposits made with bids except those deposits made by the two lowest qualified bidders 
shall be returned to the person making the bid as soon as the two lowest qualified bidders 
are selected, but in any event within ninety (90) days after the receipt of bids.  If the bidder 
to whom the award is made shall execute the contract and furnish the required bond or 
security for the performance of the contract within ten (10) days of award, such deposits 
shall be returned. 
 
In case the bidder to whom such award is made shall fail to execute and secure a contract 
within ten (10) days, the award shall be vacated and the deposit forfeited as liquidated 
damages, and the contract may be awarded to the next lowest qualified bidder who shall 
thereupon execute the contract and furnish the required bond or security for the 
performance of the contract within ten (10) days or forfeit his deposit as liquidated 
damages. 
 
BIDDER’S AFFIDAVIT: 
 
Each bidder is required to duly execute the affidavit at the end of the proposal stating that 
all statements and declarations made in the proposal are true to the best of his knowledge 
and belief. 
 
WITHDRAWAL OF PROPOSAL: 
 
No proposal may be withdrawn after it has been duly deposited with the Director of 
Finance.  No bidder may withdraw his bid for a period of sixty (60) days after the opening of 
the bids. 
 
COMPETENCY OF BIDDERS: 
 
The City may make such investigation as it deems necessary to determine the ability and 
competency of the bidder to perform the work.  Upon request, the bidder shall furnish 
evidence satisfactory to the City that he has the necessary conditions of the contract and 
specifications. 
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Instructions to Bidders (continued) 
 
INFORMATION TO BE FURNISHED: 
 
In considering bids for this work, particular attention will be given to the method of 
construction which the bidder plans to follow; the available experienced and skilled men 
which he plans to use in the performance of the work; the types of equipment and materials 
he plans to install; and he shall prepare and furnish this information in writing at the City’s 
request. 
 
Furthermore, the bidder must, prior to the award of the contract, be prepared to discuss in 
detail, all matters relating to these special features of the work with the end in view that the 
City may obtain high-grade workmanship and proper performance of the Contract. 
 
LIST OF SUBCONTRACTORS: 
 
Bidders shall furnish a list of all subcontractors they intend to employ on the work under this 
Contract; such a list shall be given on the form provided in the proposal section.  Failure to 
include such a list will be construed as indicating that the Bidder will do all work required 
with his own forces.  The employment of any Subcontractor, not indicated on the list 
submitted with the proposal, will not be allowed except with special permission of the City 
of Youngstown. 
 
DOMESTIC STEEL REQUIREMENT: 
 
All steel used in this contract shall be domestic steel produced in the United States of 
America. 
 
RIGHT TO ACCEPT OR REJECT PROPOSALS: 
 
The city may consider informal any bid not prepared and submitted in accordance with the 
provisions hereof.  The City reserves the right to reject any or all bids, to waive any 
informalities or irregularities in the bids received, and to accept any bid which is deemed 
most favorable for the proper execution of this Contract.  All contracts are to be awarded by 
the Board of Control in compliance with the City of Youngstown Home Rule Charter, 
Sections 106 through 114. 
 
BASIS OF AWARD: 
 
The award of the contract will be made to the lowest, most responsive, responsible and 
best qualified bidder, as the applicable law may provide, who meets the requirements of the 
Contract Documents.  If alternate bids are solicited, the award will be based on bids 
submitted for the alternate, which is selected by the City of Youngstown Board of Control. 
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Instructions to Bidders (continued) 
 
EXECUTION OF CONTRACT: 
 
The bidder to whom the contract is awarded will be required to execute a written contract 
with approved sureties within ten (10) days from the date of the service of notice to that 
effect.  In case he shall fail to do so, the Bid Deposit accompanying his proposal shall 
thereupon be forfeited to and the amount thereof retained by the City of Youngstown as 
liquidated damages for any expense or delay which may be incurred in making another 
letting for the performance of said work, and to indemnify said City for any loss which it may 
sustain by failure of the bidder to execute the contract and furnish bond as aforesaid and 
the work may be re-advertised or let to the next lowest or next best bidder, as the City may 
determine. 
 
PERFORMANCE/PAYMENT BOND 
 
The successful bidder will be required to furnish a bond for the faithful performance of the 
contract in a sum not less than one hundred percent (100%) of the total price bid for the 
completed work, said bond to be that of an approved surety company authorized to 
transact business within the State of Ohio to the satisfaction of the City Law Director. 
 
Agents of bonding companies, which write bonds for the performance of the contract, shall 
furnish power of attorney, bearing the seal of the company, evidencing such agent’s 
authority to execute the particular type of bond to be furnished, and evidencing also the 
right of the surety company to do business in the State of Ohio.  A copy of this proof shall 
be attached to each copy of the contract. 
 
The bond shall be purchased through a surety company having a local agent upon whom 
service of process can be made. 
 
If, any time after execution and approval of this contract and the performance bond 
required by the contract documents, the City of Youngstown shall deem any of the sureties 
upon such bond to be unsatisfactory, or if, for any reason, such bond shall cease to be 
adequate security for the City of Youngstown, the contractor shall, within ten (10) days after 
written notice of the City of Youngstown to do so, furnish a new or additional bond in form, 
sum and signed by such sureties as shall be satisfactory to the City of Youngstown.  No 
further payment shall be deemed due nor shall any further payment be made to the 
contractor unless and until such new or additional bond shall be furnished and approved.  
The premium on such bonds shall be paid by the contractor. 
 
SUBLETTING OF CONTRACT 
 
The Contractor shall not sublet, sell, transfer or assign any portion of the contract without 
written consent of the City’s Deputy Director of Public Works or his designated agent.   
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Instructions to Bidders (continued) 
 
When such consent is given, the contractor will be permitted to sublet a portion thereof, but 
shall perform with his own organization, work amounting to no less than fifty percent (50%) 
of the total contract cost, except that any item designated in the contract as a “specialty 
item” may be performed by subcontract and the cost of specialty items performed by 
subcontract may be deducted from the total cost of contract before computing the amount 
of work required to be performed by the contractor with his own organization.  No 
subcontract or transfer of contract shall in any way release the contractor of his liability 
under the contract and bonds.  Request to sublet forms can be obtained in the City 
Engineering Department, and must be submitted as a requirement of the contract. 
 
LIQUIDATED DAMAGES FOR FAILURE TO ENTER INTO CONTRACT 
 
The successful bidder, upon his failure or refusal to execute and deliver the contract and 
bonds required within ten (10) days after he has received notice of the acceptance of his 
bid, shall forfeit to the owner, as liquidated damages for such failure or refusal, the security 
deposited with his bid. 
 
PROGRESS SCHEDULE 
 
Within ten (10) days after the award of the contract to him, the contractor shall submit a 
proposed program of operation, showing clearly how he proposes to conduct the work as to 
bring about the completion of his work within the time limit specified.  This program shall 
outline the proposed sequence of operations, the rates of progress, and the dates when his 
work will be sufficiently advanced to permit the installation of the work under other 
contracts.  The work under this contract shall be so scheduled that as structures are 
completed they can be placed into useful operation with a minimum of delay.  The program 
shall be subject to the approval of the Deputy Director of Public Works. 
 
PROJECT COMPLETION 
 
All bidders shall comply with Resolution 78-98 passed in City Council of Youngstown, Ohio 
dated July 13, 1978, whereas Bid Proposals contain additional language other than as now 
provided by the Youngstown Home Rule Charter and ordinances. 
 
Section 1 of this Ordinance reads as follows:  That all bid proposals from the City of 
Youngstown provide language wherein a contractor, as the successful bidder on a project, 
shall not be awarded a second contract based on a low bid until adequate performance is 
guaranteed by the bidder so that the project is completed on a date certain, and further that 
no project shall be neglected in favor of another project subject to a successful bid, and 
further that, in addition to the bid bonds as presently required by the Home Rule Charter 
and bid proposals, a liquidated damage clause be included to protect the City for any delay 
caused by a contractor in the responsibility to perform in a good workmanlike manner on 
any project for which he has been the successful bidder.  
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Instruction to Bidders (continued) 
 
TIME OF COMPLETION AND LIQUIDATED DAMAGES: 
 
Bidder agrees to commence work on or before a date to be specified in a written "Notice to 
Commence Work", and to fully complete the Project within THREE HUNDRED SIXTY FIVE 
(365) consecutive calendar days thereafter.  Bidder agrees to pay as liquidated damages, 
the sum of ONE THOUSAND FIVE HUNDRED dollars ($1500.00) for each consecutive 
calendar day thereafter that the project is not complete.  Bidder shall also pay ALL COSTS 
FOR A PROJECT INSPECTOR for each consecutive calendar day thereafter that the 
project is not complete.  The City retains the right to deduct the foregoing cost from the 
contract amount prior to the issuing of a final payment, and or to otherwise recover the 
amount in full from the Bidder. 
 
WARRANTY: 
 
If within one year form the date of Certificate of Acceptance of the work (unless a 
machinery and/or material guarantee or a manufacturer's specification provides for an 
extended period of time) any materials or workmanship furnished hereunder may be 
discovered by the City upon review and re-inspection to be defective, the contractor upon 
receipt of written notice from the City, shall promptly replace or remedy any defects to the 
City's satisfaction and as described in the Specifications, all without cost to the City. This 
obligation shall survive the termination of this contract. 
 
DISPUTES  
 
Disputes arising in the performance of this Contract which are not resolved by agreement 
of the parties shall be decided in writing by the authorized representative of the City’s 
Department of Public Works. This decision shall be final and conclusive unless within ten 
(10) days from the date of receipt of its copy, the Contractor mails or otherwise furnishes a 
written appeal to the Deputy Director of Public Works. In connection with any such appeal, 
the Contractor shall be afforded an opportunity to be heard and to offer evidence in support 
of its position. The decision of the Deputy Director of Public Works shall be binding upon 
the Contractor and the Contractor shall abide by the decision. 
 
PERFORMANCE DURING DISPUTE  
 
Unless otherwise directed by the City, Contractor shall continue performance under this 
Contract while matters in dispute are being resolved.  
 
CLAIMS FOR DAMAGES 
 
Should either party to the Contract suffer injury or damage to person or property because of 
any act or omission of the party or of any of his employees, agents or others for whose acts 
he is legally liable, a claim for damages therefor shall be made in writing to such other party 
within a reasonable time after the first observance of such injury of damage.  
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Instructions to Bidders (continued) 
 
REMEDIES 
 
Unless this contract provides otherwise, all claims, counterclaims, disputes and other 
matters in question between the City and the Contractor arising out of or relating to this 
agreement or its breach will be decided by arbitration if the parties mutually agree, or in a 
court of competent jurisdiction within the State of Ohio.  If the parties agree to arbitrate their 
disputes, the arbitrator(s) picked shall be mutually agreed upon, and in all instances shall 
have the professional knowledge, judgment, and experience in the character of the work 
done under this Contract. 
 
RIGHTS AND REMEDIES 
 
The duties and obligations imposed by the Contract Documents and the rights and 
remedies available thereunder shall be in addition to and not a limitation of any duties, 
obligations, rights and remedies otherwise imposed or available by law. No action or failure 
to act by the City, its Consultant, or Contractor shall constitute a waiver of any right or duty 
afforded any of them under the Contract, nor shall any such action or failure to act 
constitute an approval of or acquiescence in any breach thereunder, except as may be 
specifically agreed in writing. 
 

a. Termination for Convenience The City may terminate this contract, in whole or in 
part, at any time by written notice to the Contractor when it is in the City’s best 
interest. The Contractor shall be paid its reasonable costs, including contract close-
out costs, and profit on work performed up to the time of termination. The Contractor 
shall promptly submit its termination claim to City to be paid the Contractor. If the 
Contractor has any property in its possession belonging to the City, the Contractor 
will account for the same, and dispose of it in the manner the City directs. 

 
b. Termination for Default If the Contractor refuses or fails to prosecute the work or 

any separable part, with the diligence that will insure its completion within the time 
specified in this contract or any extension, or fails to complete the work within this 
time, or if the Contractor fails to comply with any other provisions of this contract, the 
City may terminate this contract for default. The City shall terminate by delivering to 
the Contractor a Notice of Termination specifying the nature of the default. In this 
event, the City may take over the work and complete it by contract or otherwise, and 
may take possession of and use any materials, appliances, and plant on the work 
site necessary for completing the work. The Contractor and its sureties shall be 
liable for any damage to the Recipient resulting from the Contractor's refusal or 
failure to complete the work within specified time, whether or not the Contractor's 
right to proceed with the work is terminated. This liability includes any increased 
costs incurred by the City in completing the work. The Contractor's right to proceed 
shall not be terminated nor the Contractor charged with damages under this clause 
if: 1. the delay in completing the work arises from unforeseeable causes beyond the 
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Instructions to Bidders (continued) 
 

control and without the fault or negligence of the Contractor. Examples of such 
causes include: acts of God, acts of the City, epidemics, quarantine restrictions, 
strikes, freight embargoes; and 2. the contractor, within ten (10) days from the 
beginning of any delay, notifies the City in writing of the causes of delay. If in the 
judgment of the City, the delay is excusable, the time for completing the work shall 
be extended. The judgment of the City shall be final and conclusive on the parties, 
but subject to appeal under the Disputes clauses. If, after termination of the 
Contractor's right to proceed, it is determined that the Contractor was not in default, 
or that the delay was excusable, the rights and obligations of the parties will be the 
same as if the termination had been issued for the convenience of the Recipient. 

 
c. Opportunity to Cure The City in its sole discretion may, in the case of a termination 

for breach or default, allow the Contractor a specified time in which to cure the 
defect. In such case, the notice of termination will state the time period in which cure 
is permitted and other appropriate conditions If Contractor fails to remedy to City’s 
satisfaction the breach or default or any of the terms, covenants, or conditions of this 
Contract within ten (10) days after receipt by Contractor or written notice from City 
setting forth the nature of said breach or default, City shall have the right to 
terminate the Contract without any further obligation to Contractor. Any such 
termination for default shall not in any way operate to preclude City from also 
pursuing all available remedies against Contractor and its sureties for said breach or 
default.  

 
Waiver of Remedies for any Breach In the event that City elects to waive its remedies for 
any breach by Contractor of any covenant, term or condition of this Contract, such waiver 
by City shall not limit City’s remedies for any succeeding breach of that or of any other 
term, covenant, or condition of this Contract. 
 
 
 
 
 
 
 

(INTENTIONALLY LEFT BLANK) 
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Instructions to Bidders (continued) 
 
 
INSURANCE REQUIREMENTS 
 
If any part of the work is sublet, insurance of the same types and limits as required by the 
below items labeled A, B, C, D, E, H and I shall be provided by or on behalf of the 
subcontractors to cover that part of the work they have contracted to perform, including 
Property Damage Liability Special Hazards coverage if so required by this contract. 
 
Protective and Contractual Bodily Injury Liability Insurance required by Item J shall be in an 
amount and form as each railroad or utility company may require. 
 
The required extent and limits of the types of insurance required from the Contractor for this 
Contract are as follows and as designated in the column marked “Required.”  The City of 
Youngstown reserves the right to increase or decrease the limits of insurance coverage as 
the City deems appropriate. 
 
Item Each Person  Each  Per   Required 
    Accident Occurrence 
 
A XXXXXX  XXXXXX XXXXXX  Yes 
 
B 1,000,000  XXXXXX 1,000,000  Yes 
 
C XXXXXX  1,000,000 1,000,000  Yes 
 
D 1,000,000  XXXXXX 1,000,000  Yes 
 
E XXXXXX  1,000,000 1,000,000  Yes 
 
F 1,000,000  XXXXXX XXXXXX  Yes 
 
G XXXXXX  1,000,000 1,000,000  Yes 
 
H 1,000,000  XXXXXX 1,000,000  Yes 
 
I XXXXXX  1,000,000 1,000,000  Yes 
 
J AS REQUIRED BY RAILROAD 
 
K AS REQUIRED BY CITY 
 
L CITY OF YOUNGSTOWN WILL ACCEPT 
 A C.S.L. (COMBINED SINGLE LIMIT) OF1,000,000 
 FOR ITEMS B, C, D, E, F, G, H, I 
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Instructions to Bidders (continued) 
 
 
INSURANCE REQUIREMENTS 
 
Certificates in triplicate from the insurance carrier stating the limits of liability and expiration 
date shall be filed with the City before operations are begun.  Such certificates shall not 
merely name the types of policy provided, but shall specifically refer to this Contract and 
shall contain a separate express statement of compliance with each of the requirements as 
set forth in this section.  However, the original policy for Owner’s Protective Bodily Injury 
(Item F) and Property Damage (Item G) shall at this time be delivered to the City for its 
possession. 
 
All Policies shall be endorsed to add the City of Youngstown and the United States of 
America as an additional insured as their (the City of Youngstown and the United States of 
America) interests may appear.  All policies as hereinafter required shall be so written that 
the City will be notified of cancellation, no renewal, or restrictive amendment at least thirty 
days prior to the effective date of such cancellation or amendment. 
 
Item A  - Workmen’s Compensation and/or Employer’s Liability Insurance as required 

or specified by State Law. 
 
Item B  -  Contractor’s Direct Bodily Injury Liability Insurance. 
 
Item C  -  Contractor’s Direct Property Damage Liability Insurance. 
 
Item D  -  Contractor’s Protective Bodily Injury Liability Insurance. 
 
Item E  -  Contractor’s Protective Damage Liability Insurance. 
 
Item F  -  Owner’s Protective Bodily Injury Liability Insurance, naming the owner as 

insured. 
 
Item G  - Owner’s Protective Property Damage Liability Insurance, naming the owner 

as insured. 
 
Item H  -  Bodily Injury Liability Insurance covering motor vehicles either owned by the 

contractor or being used in connection with the prosecution of the work 
embraced under this contract. 

 
Item I  -  Property Damage Liability Insurance covering motor vehicles either owned by 

the contractor or being used in connection with the prosecution of the work 
embraced under this contract. 
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Instructions to Bidders (continued) 
 
 
Item J  - Such Protective (including Railroad Protective and Contractual Bodily Injury 

Liability Insurance) and such Protective (including Railroad Protective) and 
Contractual Property Damage Liability Insurance shall be as required by the 
railroad and other utility companies whose property, facilities, or rights of way 
may be affected by the work to be done under this contract, in such amounts 
and in such forms as each such utility company may require. 

 
Item K  -  If requested, Contractor’s insurance agent shall provide the City of 

Youngstown with Agent’s Errors and Omissions Certificate in the minimum 
amount of One Million Dollars ($1,000,000.00). 

 
The following special hazards shall be included in the above stated coverage. 
 

(a) Contractor’s Direct Property Damage Liability Insurance (Item C) shall contain an 
endorsement to include coverage for damage to: 

 
Explosion & Blasting XX XX XX  NO 
 Each Person  Each Accident  Per Occurrence  Required 

Collapse or Injury to 
Structure 

 
$1,000,000 

 
$1,000,000 

 
$1,000,000 

  
YES 

 Each Person  Each Accident  Per Occurrence  Required 

Damage to Underground 
Structures or Conduits 

 
$1,000,000 

 
$1,000,000 

 
$1,000,000 

  
YES 

 Each Person  Each Accident  Per Occurrence  Required 

 
(b) All Bodily Injury Coverages (Items B, C, F, and H) shall be broadened by the 

inclusion of the term “occurrence” in lieu of “caused by accident”. 
 
(c) BUILDER’S RISK INSURANCE 
 

The Contractor shall maintain insurance to protect himself and/or the City of 
Youngstown from loss incurred by fire, lightning, extended coverage hazards, 
vandalism, theft, explosion and malicious mischief in the full amount of the 
Contract and such insurance shall cover all labor and materials connected with 
the Work included materials delivered to the site but not yet installed in the 
building. 
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Instructions to Bidders (continued) 
 
 
DELINQUENT TAX AFFIDAVIT 
 
After the award of the contract and prior to the time the contract is entered into, the 
successful bidder shall be required to execute and submit an affidavit directed to the 
Director of Finance.  The affidavit shall be in a form sufficient to comply with the 
requirements of Ohio Revised Code Section 5719.042.  The affidavit shall be executed and 
returned within five (5) consecutive days of receipt of same by contractor.  The Ohio 
Revised Code requires that the affidavit become a part of the contract, and also provides 
that no payment shall be made on any contract for which no such affidavit has been filed. 
 
BID EVALUATION CRITERIA  
 
Pursuant to Resolution Number 01-16, the Board of Control of the City of Youngstown will 
consider the following factors when making a determination as to whether a bid is 
submitted by the lowest and best bidder who is responsible in City public improvement 
contracts: 
 

1. Whether the bidder’s work force is drawn mainly from area residents; 

2. Experience and continuity of the bidder’s work force; 

3. Whether the bidder participates in an apprenticeship or training program, and the time 
length of the bidder’s participation therein; 

 
4. The bidder’s financial condition; 

5. The bidder’s resources; 

6. The number of years the bidder has been in the construction business; 

7. Bidder’s familiarity with the project; 

8. Bidder’s record on similar construction projects; 

9. Bidder’s conduct, past performance, and work on past City Contracts; 

10. Bidder’s compliance with completion deadlines; 

11. Whether bidder generally experiences cost overruns, or change orders, and the 
reason for the overrun or change order; 

 
12. Bidder’s bonding record; 
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Instructions to Bidders (continued) 

13. Bidder’s compliance with unemployment and worker’s compensation laws; 

14. Bidder’s compliance with federal and state prevailing wage laws; 

15. Bidder’s compliance with the Fair Labor Standards Act; and 

16. Bidder’s compliance with fringe benefit contribution requirements, as applicable. 

 
No single factor set forth above shall be controlling in determining whether a bid is or is not 
the best most responsible bid.  The bidder must also satisfy any other conditions, 
certification requirements and other provisions as set forth in the project specifications and 
contract documents.   
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SECTION 3 
 

Proposal 
 
 

DESCRIPTION  PAGES 

Requirements/Agreements  3-1 through 3-6 

Proposal Items  3-7a, b, c, d etc. 

Bond  3-8 through 3-10 

Acknowledgement of Insurance  3-11 

Hold Harmless Agreement  3-12 

Bidders Affidavit  3-13 

Acknowledgement of Contractor   

      If a Corporation  3-14 

      If a Partnership  3-15 

      If an Individual  3-16 

By Surety Company  3-17 

List of Sub-Contractors  3-18 

Tax Affidavit #1  3-19 

Tax Affidavit #2  3-20 
 

Ohio Revised Code Section 3517.13 Compliance Certification             
  

If a Corporation              3-21 
 
If a Partnership              3-22 
 
If an Individual              3-23 

 
 
NOTE: 
SECTION 3 IS TO BE COMPLETED IN FULL AND RETURNED WITH ENTIRE 
CONTRACT BOOK, WHEN SUBMITTING BID 
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PROPOSAL 
 
 
  
TO: Director of Finance 
 Third Floor, City Hall 
 Youngstown, Ohio 44503 
 
 
The undersigned, having familiarized myself/ourselves with the local conditions affecting the 
costs of the work, and the entirety of the Contract Documents, including Advertisement for 
Bids, Special Conditions, Instructions to Bidders, General Conditions, Proposed Contract, 
Form of Bond, Sections 5 through 9 of the Contract Document Book, plans and 
specifications, and Addenda and exhibits issued and attached to the specifications on file in 
the office of the Deputy Director of Public Works for the City of Youngstown, hereby 
proposes to perform everything required to be performed and to provide and furnish all of the 
labor, materials, necessary tools, expendable equipment, and in a workmanlike manner, all of 
the work required for the improvement of: 
 
 

 
 

WICK AVE IMPROVEMENT PROJECTS 

 
 
 IN THE CITY OF YOUNGSTOWN, OHIO 
 
 
 
any and all incidental work necessary to complete said Project in accordance with the plans 
and specifications prepared by the Deputy Director of Public Works, which plans and 
specifications are hereby made a part of this Proposal.  All work shall meet with the 
acceptance of the Deputy Director of Public Works. 
 
 It is agreed that all work will be completed in the time specified, namely, within THREE 
HUNDRED SIXTY FIVE (365) consecutive calendar days after the date of authorization to 
proceed given in the notice to the Contractor. 
 
 It is agreed that the work will be accomplished at the following unit prices: 
 
 Prices to be written in figures on Page 3-7a thru ….. 
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PROPOSAL REQUIREMENTS/AGREEMENTS 
 
The undersigned hereby agree(s) to complete all of the work shown or specified within the 
following number of calendar days from the date of notice to begin work, and he further 
agrees that the City may retain from the monies that are owed or which may become due, 
the amount stipulated below for each and every day (Sundays and legal holidays excepted) 
the completion of work may be delayed beyond the time stipulated, and such amount 
retained is agreed to be liquidated damages accruing to the City incident to such delay, and 
not a penalty.  
 
This project is to be completed in THREE HUNDRED SIXTY FIVE (365) consecutive 
calendar days, at ONE THOUSAND FIVE HUNDRED dollars ($1500.00) per day in 
liquidated damages, PLUS ALL OF THE COSTS OF A PROJECT INSPECTOR for each 
consecutive calendar day thereafter.  Said cost to be deducted from the contract amount 
prior to the issuing of a final payment, or collected from the Contractor in a manner 
proscribed by law. 
 
There is enclosed herein a Proposal Guaranty and Performance/Payment Bond duly 
executed by an approved surety company, licensed to conduct business in the State of 
Ohio.  
 
Said Bond is equal to, and not less than ten percent (10%) of the estimated total bid, and it 
is understood that upon contract award, the Bond shall convert into a one hundred percent 
(100%) Performance/Payment Bond and shall be subject to the terms and conditions 
stipulated in these Contract Documents. 
 
Name and address of bidder to whom all formal notices shall be sent: 
 
Company Name   
Attention:   
Address:   
   
   
 
The undersigned states that the names and addresses of persons interested as principals 
in this proposal are as follows:  
 
 
 
 
 
 
 
FILL IN AND RETURN WITH BID 
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PROPOSAL REQUIREMENTS/AGREEMENTS 
 

The bidder shall state on the line below, if a corporation, the name of state in which 
incorporated and the date of said incorporation. 
 
   
State of Incorporation  Date of Incorporation 
 
The undersigned states that he is a citizen of the United States and that all the partners, 
associates or principals interested herein are citizens of the United States, except:  (Give 
full names and addresses) 
 
 
 
 
 
 
 
The undersigned offers the following information relative to the facilities, ability and financial 
resources available for the fulfillment of the contract if such is awarded to him. 
 
FACILITIES:   That he or they own and have available for immediate use on the 
proposed work the following plant equipment: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
FILL IN AND RETURN WITH BID 
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PROPOSAL REQUIREMENTS/AGREEMENTS 
 

 
ABILITY:  That he or they have performed the following work:  (Give location, kind, size or 
cost and reference to name and address of client or engineer). 
 
 
 
 
 
 
 
 
FINANCIAL RESOURCES:  That information relative to his or their financial resources can 
and may be obtained from the following:  (Give name, business and address). 
 
 
 
 
 
 
 
 
Upon request, the bidder will be expected to amplify the foregoing statements as necessary 
to satisfy the City officials concerning his ability to successfully perform the work in a 
satisfactory manner. 
 
NON-COLLUSION:  The undersigned bidder submitting this proposal or bid certifies and 
affirms that such bid is genuine and not collusive or sham; that said bidder has not 
colluded, conspired, connived, or agreed, directly or indirectly, with any bidder or person, to 
put in a sham bid, or that such other person shall refrain from bidding, and has not in any 
manner, directly or indirectly sought by agreement or collusion, or communication or 
conference, with any person, to fix the bid price of said bidder or another bidder, or to fix 
any overhead, profit, or cost element of said bid price, or of that of any other bidder, or to 
secure any advantage against the City of Youngstown or any person interested in the 
proposed contract; and further, that such bidder has not directly or indirectly, submitted this 
to any association or to any member or agent thereof; and, that no member of the Board, 
City Official or employee of said City is interested directly or indirectly, in the bid or in any 
portion of the bid nor in the Contract or any part of the Contract which may be awarded the 
undersigned on the basis of such bid. 
 
 
FILL IN AND RETURN WITH BID. 
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PROPOSAL REQUIREMENTS/AGREEMENTS 
 
If a partnership or corporation, give the name and title of all partners, or all officers of the 
corporation with the address of each. 
 
 
     
Name  Title  Street Address 

 
 

 
 

   City/State/Zip 

     
Name  Title  Street Address 

 
 

 
 

   City/State/Zip 

     
Name  Title  Street Address 

 
 

 
 

   City/State/Zip 

     
Name  Title  Street Address 

 
 

 
 

   City/State/Zip 

     
Name  Title  Street Address 

 
 

 
 

   City/State/Zip 

     
Name  Title  Street Address 

 
 

 
 

   City/State/Zip 

 
 
 
 
 
 
 
 
 
 
FILL IN AND RETURN WITH BID 
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PROPOSAL REQUIREMENTS/AGREEMENTS 
 

The undersigned Bidder affirms that he has read all sections of the Contract Documents, 
and by signing below will be bound by their terms at the price stated in the proposal.  The 
contractor also affirms the following: 
 
 (a) That applicants for employment are hired without regard to their race, color, 
religion, sex, ancestry, national origin or place of birth; 
 
 (b) That employees are treated during employment without regard to their race, 
color, religion, ancestry, national origin or place of birth; 
 
 (c) That the affirmative action program which is proposed for this contract will 
insure that there will be minority group representation in all trades and in all phases of this 
bidder’s operations, in accordance with Section 547.22(b), of the Ordinances of the City of 
Youngstown.  That all bidders are invited to consult with the Human Relations Commission 
contract compliance officer for information, advice and assistance in the preparation of their 
proposal.  That an affirmative action program shall be considered to be in compliance with 
this section if it includes provisions consistent with the following guidelines: 
 
  (1) Uses minority contractors as subcontractors; 
  (2) Employs representative numbers of minorities in all job classifications, 
with any increase in the work force resulting from the project bid upon being accompanied 
by a comparable increase in the number of minority group employees; 
  (3) Establishes timetables for achieving employment goals which are 
directly related to the total work force; 
  (4) Uses action oriented recruitment using recruitment sources where 
minority applicants can be found; 
  (5) Provides on-the-job training opportunities for recently hired minority 
employees; 
  (6) Recruitment sources where minorities are not registered will not be 
used; and 
  (7) Records total present work force and total minority work force and list 
minorities by job classification.   
 
Signed this __________ day of _____________________, 20__. 
 
 
  
 Firm Name 
 By:  
 Signature of party authorized to Sign 

Proposal 
  
 Printed Name 
 Its  
 Title 
FILL IN AND RETURN WITH BID 
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PROPOSAL ITEMS 

 
 

NOTE: 
 
THE FOLLOWING PROPOSAL ITEMS SHALL BE PRINTED IN INK OR TYPED IN 
FIGURES IN THE APPROPRIATE PLACES ON PAGES 3-7a THRU ……… 
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PRINCIPAL AND SURETY: COMPLETE AND SIGN THIS FORM - SUBMIT WITH BID 
 
 

IMPORTANT: Surety companies executing Bonds must appear on the Treasury 
Department’s most current list (Circular 570 as amended) and be authorized to transact 
business in the State where the project is located. 
 

PROPOSAL GUARANTY-PERFORMANCE/PAYMENT BOND 
(OHIO REVISED CODE, SECTION 153.571) 

 
KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned: 
 
________________________________________________________________________ 

(Name and Address of Principal) 

as principal and ___________________________________________________________ 
(Name and Address of Surety) 

________________________________________________________as surety are hereby 
held and firmly bound unto the City of Youngstown, Ohio, obligee in the penal sum of the 
dollar amount of the bid submitted by the principal to the obligee on ______________ to  
           (Date) 
undertake the project known as 
________________________________________________________________________ 
 
________________________________________________________________________ 

(Project Name) 
 

The penal sum referred to herein shall be the dollar amount of the principal’s bid to the 
obligee, incorporating any additive or deductive alternate proposals made by the principal 
on the date referred to above to the obligee, which are accepted by the obligee.  In no case 
shall the penal sum exceed the amount of 
 
________________________________________________________________________
Dollars ($____________).  (If the foregoing blank is not filled in, the penal sum will be the 
full amount of the principal’s bid, including alternates.  Alternatively, if the blank is filled in, 
the amount stated must not be less than the full amount of the bid including alternates, in 
dollars and cents.  A percentage is not acceptable.)  For the payment of the penal sum well 
and truly to be made, we hereby jointly and severally bind ourselves, our heirs, executors, 
administrators, successors and assigns.   
 
 
 
 
Signed this __________ day of ____________________, 20___. 
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PRINCIPAL AND SURETY:  COMPLETE AND SIGN THIS FORM - SUBMIT WITH BID 
  

 THE CONDITION OF THE ABOVE OBLIGATION IS SUCH that whereas the above 
named principal has submitted a bid for  

 
 

(Above-referenced Project) 
 
 Now, therefore, if the obligee accepts the bid of the principal and the principal fails to 
enter into a proper contract in accordance with the bid, plans, details, specifications and 
bills of materials; and in the event the principal pays to the obligee the difference not to 
exceed ten percent (10%) of the penalty hereof between the amount specified in the bid 
and such larger amount for which the obligee may in good faith contract with the next 
lowest bidder to perform the work covered by the bid; or in the event the obligee does not 
award the contract to the next lowest bidder and resubmits the project for bidding, the 
principal pays to the obligee the difference not to exceed ten percent (10%) of the penalty 
hereof between the amount specified in the bid or the costs, in connection with the 
resubmission of printing new contract documents, required advertising and printing and 
mailing notices to prospective bidders, whichever is less, then this obligation shall be null 
and void, otherwise to remain in full force and effect; if the obligee accepts the bid of the 
principal and the principal (within ten (10) days after the awarding of the contract) enters 
into a proper contract in accordance with the bid plans, details, specifications and bills of 
material, which said contract is made a part of this bond the same as though set forth 
herein. 
 
 IF THE SAID PRINCIPAL shall well and faithfully perform each and every condition 
of such contract and indemnify the obligee against all damage suffered by failure to perform 
such contract according to the provisions thereof and in accordance with the plans, details, 
specifications and bills of material therefor; and shall pay all lawful claims of 
subcontractors, materialmen and laborers, for labor performed and materials furnished in 
the carrying forward, performing or completing of said contract; we agreeing and assenting 
that this undertaking shall be  for the benefit of any materialman or laborer having a just 
claim, as well as for the obligee herein, then this obligation shall be void; otherwise, the 
same shall remain in full force and effect, it being expressly understood and agreed that the 
liability of the Surety for any and all claims hereunder shall in no event exceed the penal 
amount of this obligation as herein stated. 
 
 THE SAID SURETY hereby stipulates and agrees that no modifications, omissions 
or additions, in or to the terms of said contract or in or to the plans and specifications 
therefor shall in any way affect the obligations of said Surety on this Bond, and it does 
hereby waive notice of any such modifications, omissions or additions to the terms of the 
contract or to the work or to the specifications. 
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PRINCIPAL AND SURETY:  COMPLETE AND SIGN THIS FORM - SUBMIT WITH BID 
 
 

SIGNED AND SEALED, this ____________ day of _______________, 20_______. 
 
FILL IN AND SIGN PRIOR TO BIDDING: 
 
ATTEST:  PRINCIPAL 
 
 

  

 
 BY:

 

 
TITLE:

 

  
SURETY 
 
 

 (Surety Company) 
 
 

 (Street) 
 
 

 (City)                 (State)          (Zip Code) 
 
 

ATTEST: (Agency Name) 
 
 

 (Street) 
 
 

 (City)                 (State)          (Zip Code) 
 
 

 (Attorney-in-fact) 
 
 
 
 (ATTACH POWER OF ATTORNEY) 
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ACKNOWLEDGEMENT OF INSURANCE REQUIREMENTS 
 

 
WE,  
  (NAME OF INSURANCE AGENT AND INSURANCE COMPANY) 
 
DO HEREBY ACKNOWLEDGE THAT  
      (NAME OF PRINCIPAL OR CORPORATION) 
 
WILL MEET THE NECESSARY INSURANCE REQUIREMENTS IN THE AMOUNTS AS  
 
SET FORTH IN THESE CONTRACT DOCUMENTS AND SPECIFICATIONS. 
 
 
 
    SIGNATURE OF AGENT 
 
 
 
SWORN TO AND SUBSCRIBED BEFORE ME THIS ______ DAY OF ___________, 
20_____. 
 
 
      _____________________________________ 
      NOTARY PUBLIC 
 
 
 
 

 
 My commission expires                  , 20 _   . 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
FILL IN AND RETURN WITH BID 
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HOLD HARMLESS/AGREEMENT 

 
 
KNOWN ALL MEN BY THESE PRESENTS, THAT WE,  
 
Firm Name: 
 
Address: 
 
 
 
 
AS PRINCIPAL, SHALL INDEMNIFY AND SAVE HARMLESS THE CITY OF 
YOUNGSTOWN FROM ALL SUITS AND ACTIONS OF EVERY NAME AND 
DESCRIPTION BROUGHT AGAINST THE CITY, OR ANY OFFICER OF EMPLOYEE OF 
THE CITY, FOR OR ON ACCOUNT OF ANY INJURY OR DAMAGE TO PERSONS OR 
PROPERTY ARISING FROM OR GROWING OUT OF THE CONSTRUCTON OF THE 
WORK IN SAID AGREEMENT SPECIFIED TO BE DONE, OR THE DOING OF ANY OF 
THE WORK THEREIN DESCRIBED. 
 
WITNESS OUR SIGNATURE(S) FOR ABOVE AGREEMENTS THIS _________ DAY OF  
 
_____________________, 20____. 
 
PRINCIPAL: ____________________________________  
 
BY: 
 
TITLE: 
 
 
SIGNED IN PRESENCE OF: 
 
      ATTEST: 
 
 
 
 
 
FILL IN AND RETURN WITH BID 
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 BIDDER'S AFFIDAVIT 
 
 (This Affidavit is part of the Proposal) 
 
STATE OF    ) 
       ) SS 
COUNTY OF    ) 
 
 
        

(Name of Affiant) 
being duly sworn, deposes and says that he resides at        
 
              
 (Address of Affiant) 
 
and that he is             
            (Title of Affiant) 
 
of               
 (Name of Business) 
 
who signed the above Proposal or bid, that he was duly authorized to sign and that the bid is 

the true offer of the bidder, that the seal attached is the seal of the bidder and that all the 

declarations and statements contained in the bid are true to the best of bidder's knowledge 

and belief. 

 

              
        (Affiant) 
 
 
 Sworn to and subscribed before me this       day of              , 20  _  . 
 
               
        NOTARY PUBLIC 
 
 My commission expires                  , 20 _   . 
 
(SEAL) 
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ACKNOWLEDGMENT OF CONTRACTOR, IF A CORPORATION 
 

STATE OF     ) 
     ) SS 
COUNTY OF    ) 
 

I hereby certify that I am the duly elected and acting secretary of _______________ 
 

________________________________________________________________________ 
(Name of Corporation) 

 
a Corporation, duly organized and existing under the laws of the State of ______________ 
            
that on the ________ day of ______________, 20___, the board of directors of said  
 
corporation authorized and approved the foregoing proposal to the City of Youngstown for  
 
________________________________________________________________________ 

(Project Name) 
 
and any contract resulting therefrom and empowered the ___________________________ 
         (Title of Authorized Officer) 
 
of said Corporation to execute said Proposal and Contract, and all other documents  
 
pertaining thereto for and on behalf of said Corporation; that said authority is not contrary to  
 
any provision in the Articles of Incorporation or Code of Regulations or bylaws of said  
 
Corporation; that said authority has not been rescinded or modified; and that  
 
__________________________ is the duly elected and acting officer referenced 
  (Name of Authorized Officer)   
 
above. 
 
  
 Secretary 
  
 IN WITNESS WHEREOF, I have hereunto subscribed my name on this _________ 
day of ____________________, 20___. 
  
 Notary Public 
(SEAL) 
 
 My commission expires                  , 20  _  . 
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ACKNOWLEDGEMENT OF CONTRACTOR, 
IF A PARTNERSHIP 

 
STATE OF     ) 
     ) SS 
COUNTY OF    ) 
 
 On this       day of                , 20  _  , before me, a notary public personally came and  
 
appeared _______________________________________ (Officer) to me personally known,  
                                  (Name of Authorized Officer) 
 
and known to me to be one of the “members of the firm” of       
 
      (Firm) 
                                        (Name of Firm) 
 
who executed the foregoing Proposal to the City of Youngstown on behalf of the partnership   
 
for construction of certain improvements  for                                                                          
         (Project Name) 
and who being by me duly sworn, did depose and say that the partnership empowered the  
 
above named Officer to execute said Proposal and Contract, and Officer acknowledged to me  
 
that Officer executed said Proposal and shall execute any resulting contract, the same as an  
 
act and deed of said Firm. 
 
 
 
              
       (Signature of Authorized Officer) 
 
 Sworn to and subscribed before me this       day of              , 20  _  . 
 
 
              
       NOTARY PUBLIC 
 
 My commission expires                  , 20  _  . 
 
(SEAL) 
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ACKNOWLEDGEMENT OF CONTRACTOR, 
IF AN INDIVIDUAL 

 
STATE OF     ) 
     ) SS 
COUNTY OF    ) 
 
 On this       day of                , 20  _  , before me, a notary public personally came and  
 
appeared _______________________________________ (Owner) to me personally known,  
                                  (Name of Owner) 
 
and known to me to be the “sole owner” of                     
                                                                                             (Name of Company) 
 
(Company) who executed the foregoing Proposal to the City of Youngstown on behalf of the  
 
Company for construction of certain improvements for                                                     
         (Project Name) 
and who being by me duly sworn, did depose and say that the Owner has the power and  
 
authority to execute said Proposal and Contract, and that the Owner acknowledged to me that  
 
(s)he executed said Proposal and shall execute any resulting contract personally, and the  
 
same as an act and deed of said Company. 
 
 
 
 
 
              
       (Signature of Owner) 
 
 Sworn to and subscribed before me this       day of              , 20   _ . 
 
 
              
       NOTARY PUBLIC 
 
 My commission expires                  , 20  _  . 
 
(SEAL) 
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ACKNOWLEDGEMENT BY SURETY COMPANY 
 
IMPORTANT: Surety Companies executing Bonds must appear on the Treasury 
Department's most current list, i. e., Circular 570, as amended and be authorized to transact 
business in the state where the Project is located. 
 
STATE OF     ) 
     ) SS 
COUNTY OF    ) 
 
 On this                   day of                                               , before me personally came 

        
 (Surety Agent) 
to me personally know, and known to me to be the       
          (Title) 
of         
 (Name of Surety Company) 
 
the corporation described in and which executed the within instrument, who being by me duly 

sworn, did depose and say that (s)he resides at         

        
 (Address of Surety Agent) 
 
that (s)he is the                                      of said corporation; that 
     (Title) 
 
(s)he knows the seal of said corporation; that the seal affixed to the said instrument is such 

corporate seal; that it was affixed by the order of the Board of Directors of said corporation, 

and that (s)he signed his name thereto by like order. 

               
        (Signature of Surety Agent) 
 
 Sworn to and subscribed before me this       day of              , 20  _  . 
 
               
        NOTARY PUBLIC 
 
 My commission expires                  , 20 _   . 
 
(SEAL) 
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LIST OF SUBCONTRACTORS 

 
List the firm name, address and type of work for each subcontractor proposed for the various 
portions of the Project.  Failure to comply may make the bid incomplete and the Proposal 
void.  All work not listed below will be done by the bidder with his own forces, unless 
permission is granted by the City of Youngstown to do otherwise. 
 
NAME ADDRESS TYPE OF WORK 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 

FILL IN AND RETURN WITH BID 
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TAX AFFIDAVIT #1 
(OHIO REVISED CODE, SECTION 5719.042) 

 
 
STATE OF     ) 
     ) SS 
COUNTY OF    ) 
 
 
TO: THE FINANCE DURECTOR OF THE CITY OF YOUNGSTOWN, OHIO 
 
                         , being first duly sworn, deposes and says as 
  (Name of Affiant) 
follows:  
 
 1. Affiant is                                      of: 
        (Title of Affiant) 
                                                                    , 
 (Name of Company) 
  the business entity that bid for                                 . 
             (Project Name) 
 

2. That, at the time that the aforesaid bid was submitted, that date being 

                        , the said business entity was not charged with delinquent 

personal property taxes on the general tax list of personal property of the County of 

Mahoning, State of Ohio 

 
                                      
DATE       Signature of Affiant 
 
               
       Name of Business 
 
               
       Business Address 
 
 Sworn to and subscribed before me this       day of              , 20  _  . 
 
 
               
       NOTARY PUBLIC 
 
 My commission expires                  , 20   _ . 
 
(SEAL) 
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TAX AFFIDAVIT #2 
(OHIO REVISED CODE, SECTION 5719.042) 

 
STATE OF     ) 
     ) SS 
COUNTY OF    ) 
 
TO: THE FINANCE DURECTOR OF THE CITY OF YOUNGSTOWN, OHIO 
 
                         , being first duly sworn, deposes and says as 
  (Name of Affiant) 
follows:  
 
 1. Affiant is                                      of: 
        (Title of Affiant) 
                                                                    , 
 (Name of Company) 
  the business entity that bid for                                 . 
             (Project Name) 

 
2. That, at the time that the aforesaid bid was submitted, that date being 

                        , the said business entity was charged with 

delinquent personal property taxes on the general tax list of personal property of 

the County of Mahoning, State of Ohio, in the amount of $                       .  

Further, the said business entity is charged with interest and penalties in the 

amount of $                              . 

 

                                     
DATE       Signature of Affiant 
 
               
       Name of Business 
 
               
       Business Address 
 
 Sworn to and subscribed before me this       day of              , 20   _ . 
 
 
               
       NOTARY PUBLIC 
 
 My commission expires                  , 20  _  . 
 (SEAL) 
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CORPORATION OR BUSINESS TRUST’S CERTIFICATION OF COMPLIANCE WITH OHIO REVISED CODE, 
SECTION 3517.13: 
 
 The undersigned representative of a corporation or business trust certifies that the corporation is 
familiar with the provisions of Ohio Revised Code, Section 3517.13 prohibiting the award of any contract in 
excess of $500.00 by a political subdivision to any corporation in which the following affiliated persons have 
contributed singly in excess of $1,000.00 or in combination in excess of $2,000.00 to the office holder(s) having 
ultimate responsibility for awarding the contract. 
 
 By signing this contract, the undersigned representative of the corporation or business trust certifies on 
behalf of the contracting corporation or business trust that all of the following persons, if applicable, are in 
compliance with division (I) (1) of Ohio Revised Code, Section 3517.13 with respect to all public officials of the 
City of Youngstown with whom the corporation or business trust is hereby contracting: 
 
 A. Each owner of more than twenty percent of the corporation or business trust; 
 
 B. Each spouse of each owner of more than twenty percent of the corporation or   
  business trust; 
 

C. Each child of seven years of age to seventeen years of age of each owner of more than twenty 
percent of the corporation or business trust; 

 
 D. Any political action committee affiliated with the corporation or business trust; 
 
 E. Any combination of persons and/or organization identified in (A) – (D) of this   
  indented list. 
 
 The undersigned authorized representative of the contracting corporation or business trust certifies 
such compliance on and since April 4, 2007, and on any date after April 4, 2007, that the City and the contracting 
corporation or business trust enter into this Contract.  If the contracting corporation or business trust’s 
representative becomes aware of noncompliance with Ohio Revised Code, Section 3517.13 between the time the 
representative signs this Contract and the time the City fully executes and enters into this Contract, the 
contracting corporation or business trust shall so notify the City, and unless and until the City receives such 
notice, the City may rely on this certification when entering into this Contract. 
 
 From the date of the award of this Contract and until one (1) year following its conclusion, none of the 
persons or organization listed above shall individually contribute more than One Thousand Dollars ($1,000.00) 
and none of the persons or organizations listed shall in combination contribute more than Two Thousand Dollars 
($2,000.00) to the officer holder who had ultimate authority to award this Contract. 
  

This certification incorporated into the Contract for _______________________________ entered into  
 
between ______________________________________and the City of Youngstown. 

 
__________________________   _______________________________________ 
Date      Signature of Authorized Officer 
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PARTNERSHIP OR UNINCORPORATED BUSINESS ASSOCIATION’S CERTIFICATION OF COMPLIANCE WITH 
OHIO REVISED CODE, SECTION 3517.13: 
 
 The undersigned representative of a partnership or other unincorporated business association certifies 
that the partnership or association is familiar with the provisions of the Ohio Revised Code, Section 3517.13 
prohibiting the award of any contract in excess of $500.00 by a political subdivision to any partnership or 
unincorporated business association in which the following affiliated persons have contributed singly in excess 
of $1,000.00 or in combination in excess of $2,000.00 to the office holder(s) having ultimate responsibility for 
awarding the contract.   
 
 By signing this Contract, the undersigned representative of the partnership or unincorporated business 
association certifies on behalf of the partnership or association that all of the following persons, if applicable, 
are in compliance with division (I) (1) of Ohio Revised Code, Section 3517.13 with respect to all public officials of 
the City of Youngstown with whom the partnership or association is hereby contracting: 
 
 A.   Each individual partner or owner of the unincorporated business     
  association; 
 
 B.   Each spouse of each partner or owner; 
 
 C.  Each child of seven years of age to seventeen years of age of each partner    
  or owner; 
  
 D.  Any political action committee affiliated with the partnership or association; 
 
 E.  Any combination of persons and/or organizations identified in (A) – (D) of    
  this indented list. 
 
 The undersigned authorized representative of the partnership or association certifies such compliance 
on and since April 4, 2007, and on any date after April 4, 2007, that the City and the partnership or association 
enter into this Contract.  If the representative becomes aware of noncompliance with Ohio Revised Code, Section 
3517.13 between the time the partnership or association execute this Contract and the time the City fully 
executes and enters into this Contract, the partnership or association representative shall so notify the City, and 
unless and until the City receives such notice, the City may rely on this certification when entering into this 
Contract. 
 
 From the date of the award of this Contract and until one (1) year following its conclusion, none of the 
persons or organizations listed above shall individually contribute more than One Thousand Dollars ($1,000.00) 
and none of the persons or organizations listed shall in combination contribute more than Two Thousand Dollars 
($2,000.00) to the office holder who had ultimate authority to award this Contract. 
 

This certification incorporated into the Contract for ________________________________ entered into  
 
between __________________________________________ and the City of Youngstown. 

 
_________________________________   ________________________________________ 

 Date     Signature of Authorized Officer 
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INDIVIDUAL CONTRACTOR’S CERTIFICATION OF COMPLIANCE WITH OHIO REVISED CODE, SECTION 3517.13: 
 
 
 The undersigned individual or sole proprietor certifies that the individual or sole proprietor has read and 
is familiar with the provisions of Ohio Revised Code. Section 3517.13 prohibiting the award of any contract in 
excess of $500.00 by a political subdivision to any individual or sole proprietor who has contributed singly in 
excess of $1,000.00, whose listed relatives individually have contributed in excess of $1,000.00 or who in 
combination have contributed in excess of $2,000.00 to the office holder(s) having ultimate responsibility for 
awarding the contract. 
 
 By signing this Contract, the undersigned individual or sole proprietor certifies that all of the following 
persons, if applicable, are in compliance with division (I) (1) of Ohio Revised Code, Section 3517.13 with respect 
to all public officials of the City of Youngstown with whom the individual or sole proprietor is hereby contracting: 
 
 A. The individual or sole proprietor; 
 
 B. Each spouse of the individual or sole proprietor; 
 
 C. Each child of seven years of age to seventeen years of age of the individual or sole   
  proprietor; 
 
 D. Any combination of persons identified in (A) – (C) of this indented list. 
 
 The undersigned certifies such compliance on and since April 4, 2007, and on any date after April 4, 
2007, that the City and the individual or sole proprietor enter into this Contract.  If the individual or sole 
proprietor becomes aware of noncompliance with Ohio Revised Code, Section 3517.13 between the time he/she 
signs this Contract and the time the city fully executes and enters into this Contract, the individual or sole 
proprietor shall so notify the City, and unless and until the city receives such notice, the city may rely on this 
certification when entering into this Contract. 
 
 From the date of the award of this Contract and until one (1) year following its conclusion, none of the 
persons or organizations listed above shall individually contribute more than One Thousand Dollars ($1,000.00) 
and none of the persons or organizations listed shall in combination contribute more than Two Thousand Dollars 
($2,000.00) to the office holder who had ultimate authority to award this Contract. 
 

This certification incorporated into the Contract for _______________________________ entered into  
 
between _______________________________________________and the City of Youngstown. 

 
 
 

________________________________  _________________________________________ 
Date      Signature of Authorized Officer 
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SECTION 4 
 

Contract 

DESCRIPTION  PAGES 

Legislative Certification  4-1 

Contract  4-2 / 4-4 

Approval of Law Director  4-5 

Financial Certification  4-6 

 

NOTE: 

 PAGES 4-1 THROUGH 4-6 ARE TO BE FILLED OUT COMPLETELY AFTER AN 
ACCEPTABLE BID IS REVIEWED AND CONTRACT IS AWARDED. 
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 LEGISLATIVE CERTIFICATION 
 
 
 
 I hereby certify that the Council of the City of Youngstown, Ohio, did, by the passage of 

Ordinance Number            on                   , authorize the Board of Control to 

advertise for bids and enter into a Contract for the Project herein described. 

 

              
       CLERK OF COUNCIL 
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CONTRACT 
 
THIS AGREEMENT, made and executed at Youngstown, Ohio, this   day 
of  2016 by and between the City of Youngstown, a municipal 
corporation situated in Mahoning County, State of Ohio, (hereinafter the "City"), and, 

      
      

(hereinafter “Contractor”), a corporation, partnership or individual, whose address is 
      
      

 
In consideration of the mutual covenants herein contained, the City and the Contractor agree 
as set forth below: 

 
ARTICLE 1 
 
1.1 The Contractor shall, for the price stipulated in the Proposal and Contract Documents  

for WICK AVE. IMPROVEMENT PROJECT 
 

                                                (PROJECT NAME) 
and under penalty as expressed in the bond referenced therein: furnish at his own 
cost and expense, all the necessary materials, labor, superintendence, tools and 
appliances; and shall execute, construct, finish and test in an expeditious, 
substantial and workmanlike manner, the entire work described in the Contract 
Documents, and reasonably inferable by the Contractor as necessary to produce the 
results intended by the Contract Documents. 

 
ARTICLE 2 
 
2.1 The Contractor shall commence the work within TEN (10) days from the date the 

Deputy Director of Public Works issues a Notice to Commence Work for the Project.  
The Contractor shall perform the work within the time and in the manner specified, and 
in conformity with the requirements set forth in the Contract Documents, and all to the 
acceptance of the City. 

 
 The Contractor shall proceed with the contract work in a prompt and diligent manner and 
shall do the several parts thereof at such times, and in such order as the Deputy Director of 
Public Works may direct.   
 
ARTICLE 3 
 
3.1 The Contractor shall complete the whole of said work in accordance with the 

Contract Documents.  In the event that the Contractor has not completed the work 
within THREE HUNDRED SIXTY FIVE (365) consecutive 
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Contract (continued) 
 

days after the date specified in the contract, the City shall be entitled to retain or 
recover from the Contractor as liquidated damages and not as a penalty, an amount  
equal to ONE THOUSAND FIVE 

HUNDRED 
($1500.00) Dollars per day, plus all costs for 

a project inspector, for each and every day (Sundays and legal holidays excepted) the 
completion of work is delayed beyond the time stipulated. 
 

3.2 The amount of liquidated damages is agreed upon by and between the parties 
because of the impracticality and extreme difficulty of ascertaining the actual amount 
of damages the City would sustain. 

 
3.3 The City will not be liable to the Contractor for any neglect, default, delay or 

interference of or by any other contractor, nor shall any such neglect, default, delay or 
interference of any other contractor or alteration which may be required in said work 
release the Contractor from the obligation to complete the work within the time 
aforesaid or from the damage to be paid in default thereof. 

 
ARTICLE 4 
 
4.1 The Contract Documents and this Contract embody the entire understanding of the 

parties and form the basis for this Contract between the City and the Contractor.  
The Contract Documents shall be considered to be incorporated by reference into 
this Contract as if fully re-written. 

 
4.2 The Contract, and any modifications, amendments, or alterations thereto shall be 

governed, construed and enforced by and under the Charter of the City of 
Youngstown. 

 
4.3 The Contract shall become binding and effective upon delivery to the Contractor after 

execution by the City’s Board of Control, and approval by the Law Director of the City 
of Youngstown. 

 
 
 
 

 
(INTENTIONALLY LEFT BLANK) 
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Contract (continued) 
 
IN WITNESS WHEREOF, the parties hereto have executed this agreement the day and year 
first above mentioned. 
 
 
 
 
Date: 

 
 
 

 City of Youngstown, Board of Control 
 
 

 
ATTEST 

 Mayor 
 
 
 

  Law Director 
 
 
 

  Finance Director 
 
ATTEST 

  
Contractor 
 
 

  Company Name 
 
 

  Authorized Signature 
 
 

  Typed/Printed 
APPROVED AS TO FORM 
 
 

  

Law Director   
 
APPROVED AS TO PROPOSAL, PLANS, AND SPECIFICATIONS 
 
 
Deputy Director of Public Works 
 
 

  

APPROVAL AS TO BOND AND INSURANCE REQUIREMENT 
 
 

  

Acting Risk Manager   
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 APPROVAL OF DIRECTOR OF LAW 
 
 
I, the undersigned  Martin Hume the duly authorized and acting legal 
 
representative of the City of Youngstown, Ohio, do hereby certify as follows: 

I have examined the entirety of the Contract Documents Book covering the performance of 

the Project, and I am of the opinion that each of the agreements contained therein have been 

duly executed by the proper parties thereto acting through their duly authorized 

representatives; that said representatives have full power and authority to execute said 

agreements on behalf of the respective parties named thereon; and that the agreements 

contained therein constitute valid and legally binding obligations upon the parties executing 

the same in accordance with the terms, conditions and provisions thereof. 

 

              
       DIRECTOR OF LAW 
 
 
 Dated at Youngstown, Ohio, this        day of              , 20  _  . 
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 FINANCIAL CERTIFICATION 
 
 
 
 I hereby certify that there stands to the credit of the proper fund, namely   __

    Fund of the City of Youngstown, the sum of ______________________ 

_____________________                         (    _________        ) Dollars to meet the obligation 

of this Contract, which is unappropriated for any other purpose. 

 

              
       DIRECTOR OF FINANCE 
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INSTRUCTIONS TO BIDDERS 
 

Minority and Female Business Enterprisers (MBE/FBE) Certification 
 

Only those Minority and Female Business Enterprises (MBE/FBE) certified by the State 
of Ohio Department of Administrative Services will be eligible for the fulfillment of the 
MBE/FBE participation goal. MBE/FBE listing may be obtained by searching the State 
of Ohio’s database located at: http://eodreporting.oit.ohio.gov/searchMBE.aspx 
 
If an uncertified MBE/FBE elects to compete for the contract, they may do so, but any 
bid submitted will not be counted towards fulfillment of the FBE/MBE participation goal. 
 
To apply for an MBE/FBE certification contact:  
   
  Ohio Department of Administrative Services 
  4200 Surface Road 
  Columbus, Ohio 43228 
  Phone: 614-466-8380 
  Fax: 614-728-5628 
  Email: eod@das.ohio.gov 
 
The City of Youngstown, Monitor Assistant Coordinator, Mark D’Apolito, 
330.742.8874, mdapolito@cityofyougstownoh.com is available to assist businesses with 
MBE, FBE, and EDGE questions.  
   
Upon receipt of an MBE/FBE the Monitor Assistant Coordinator may verify the 
information with the Ohio Department of Administrative Services.  

  
MBE/FBE Participation Goal 
 
The City of Youngstown encourages contractors to be innovative in their efforts to meet 
the goal(s) of the MBE/FBE Program.  
 
Bidders who are subcontracting work to a Minority or Female Business Enterprisers are 
required to complete and submit prior to signing of the contract, the Participation 
Agreement form in Section 6. The MBE/FBE Subcontractor to be utilized shall 
complete the form and submit prior to the City executing the contract. 
 
Bidders who fail to meet the goal or goals shall submit a completed Evidence of Good 
Faith Effort form in Section 6-12f prior to contract execution to the Monitor Assistant 
Coordinator.   
 
 

6-12a 
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SECTION 9 
 

Completion Affidavit 
 
 
DESCRIPTION  PAGES 

Completion Affidavit  9-1 

 
 
 
 
NOTE: 
 
SECTION 9 - COMPLETION AFFIDAVIT TO BE FILLED OUT COMPLETELY AFTER 
CONTRACT IS SATISFACTORILY COMPLETED AND ACCEPTED BY THE CITY. 
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 COMPLETION AFFIDAVIT 
 
 
STATE OF     ) 
     ) SS 
COUNTY OF    ) 
 
              
 (Name of Affiant) 
 
being first duly sworn, deposes and says that (s)he is the       
            (Title of Affiant) 
of                                                                      , the party that entered into a contract  
                            (Name of Business) 
 
with the City of Youngstown on the       day of                 , 20    , for the 
 
             
     (Name of Project) 
 
and that all claims and obligations for services, labor, tools, appliances, materials, equipment 

and damages to personal property and/or bodily injury arising in connection with this contract 

have been satisfactorily settled, and that the rates of wages paid have been in compliance 

with Chapter 4115 of the Ohio Revised Code. 

 

              
       Affiant 
 
 Sworn to and subscribed before me, a Notary Public this       day of              , 20    . 

 
             
       NOTARY PUBLIC 
 
 My commission expires                  20    . 
 
 
SEAL 
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